Government of India,

Ministry of Information and Breadcasting

Photo Division

No. A-12019/1/2009-PD/Estt/ Dated: 9™ October 2014
(TENDER NOTICE)

Sealed quotations are invited from the agencies for engagement of Housekeeping staff and Security
Guards in Photo Division, Ministry of Information and Broadcasting, Suchana Bhawan, C.G.O.
Complex, Lodhi Road, New Delhi. Tender details are available on official website of the Photo
Divisionhttp://www.photodivision.gov.in. Quotations should be sent in a sealed cover super scribing
“Engagement of Housekeeping Staff & Security Guards”. The bids should be sent at Room No.
730, 7 Floor, Soochana Bhawan, C.G.O. Complex, and Lodhi Road, New Delhi 110003 before
29.10.2014 by 3.00 P.M. The quotations will be opened on same day at 4.00 P.M in Room No 710 at
Soochana Bhawan, C.G.O. Complex, New Delhi. The late bids would not be entertained. The firm has
to submit an EMD of Rs 10,000/~ in favour of Director, Photo Division, Ministry of 1& B New Delhi
along with bids. The Director, Photo Division reserves the right to accept or reject any or all the bids at
any time/place without assigning any reason, whatsoever. The decision of the Director, Photo Division
shall be final and binding on all.

Director,

Photo Division,
Ministry of I&B,
New Delhi.

Ph: - 24392136
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The contract will be valid for a period of one year from the date of its finalization/award.
Payment will be made on monthly basis.

Provision of the Smart uniform to the person will also be the responsibility of
Contractor/agency.

It shall be the responsibility of the agency to withdraw authorized identity cards from their
employees who leave their employment or when their services are terminated by the
agency.

The agency shall not appoint any close relative of the employee of the Photo division. The
agency shall be responsible for the conduct and behavior of its employees. The
contractor shall ensure that all person employed by him shall be efficient, obedient and
conversant with the nature of work. If it is found that any property of this office is lost
damaged due to negligence or connivance of the security guard the same shall be recovered
on the depreciated value of the property damaged/lost from the security agencies bill.
Contractor will have to provide services even on holidays/Saturdays/Sundays at the
required site/number , negligence on this account may lead to panel action against the
Contractor as deemed fit by the Photo Division.

In case any of the staff goes on leave alternative arrangement will be provided by the
agency immediately. Failing which proportionate amount for the day will be deducted from
the monthly bill. Regular absence of staff deputed may cause the termination of contract.

In case the services rendered by the firm are not found satisfactory or below the desired
standard, a suitable deduction will be made from the bill as penalty or contract may be
terminated without any notice/reason.

The agency, on award of contract should execute an agreement in 100 rupees stamp paper
with the Photo Division, incorporating the above terms and conditions. The agency has to
provide a performance security in the form of a Bank Guarantee.

The bidders must submit the details as per Performa enclosed.












